How to apply for a job as a Medical Assistant at Denver Health:

1. Click on “Apply as an External Applicant”, or if you are a Denver Health employee, click on “Apply as an Internal

Applicant.”
Apply as an External Applicant

2. Type the name of the job you’re interested in applying for in the “Job Title” field.
Click “Search Jobs”.
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3. Click on the medical assistant job that you would prefer to apply for. If you want to apply for the Medical
Assistant — Gl Lab position, you will click on “Medical Assistant — Gl Lab position” text.
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When you click on this position, you will be directed to a page showing the job summary and requirements for
the job, along with the salary/hourly pay. Click either of the two Apply buttons.
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You will be prompted to register.

Welcome

Email Address

[ l

Passward

Forgot your password?

Login Cancel

New User:

Create an account to .
get started on your Register
talent profile.




6. Enter your information in the fields required.

Registration
Please complete steps 1-3 below: create basic profile information, security question, and upload or manually enter your resume.

Step 1: Basic Information

Email Address: © Jane Dos@aol.com
First Name: “[Jane
Last Name: “[Doe

Phone Number: *555 555 5555

Address: “(123 Apple Street

City: [ Sunshine
State: [CA
Zip Code: ‘11111
Password: [

Confirm Password:

Don't have an email address? Create one here

Step 2: Security Questions

In which city were you [ Sunshine|
born?

7. Choose if you’d like to manually enter your resume or upload your resume. This example shows that “Fill in
content by hand” was selected, and then “Begin” was clicked.

Step 3: Create Profile

You can choose to create your profile from the following

Enter Manually: Upload Resume
(® Fill in content by hand ) Use Resume Content
You will be able to attach documands to your Wse Microsoft Word, POF fext, ar HTRIL files
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8. Work through the outlined Steps by clicking “Next” and filling out the questions:

Application Tasks
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9. When you complete the application, Appication For Medical Ausstand - Gi Lab
the last step in the process is to click | RS Submit Application
“Submit”. o
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. . . Submit Application
10. A pop-up will appear. You must select “Submit” one more time here to

ensure your application is received. e e
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